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OPS Complaint File Closeout Report 

OPS Control Number: 17-1-0073-FTA Date In vestigation Recei ved: ___ .....;;2;;.17.;.;1.,;2;,.;0;,.;1...;7 ___ _ 

Date Investigation Completed: 2115/2017 Date Investigation Adjudicated: ____ 3;;,.1..;1.,;0...;/2;;,.0.;;.;..17:....-__ _ 

Accused Employee: ___ O;;,.F;;,.F;....;.M.;;;E;;;.L;;;.V;....;.N..;P;;,.O;....;.TI..;..;;E.;;;R;...._ RlS: ___ B_/M ___ Unique ID: ___ 6;;,.6;;,.0;,.;3 __ _ 

Accused Employee's Assignment: FOD Z3 EVE 
DlYISION SECTION WATCH 

Investigative Disposition: 

Work Rule #1 Work Rule #2 Work Rule #3 Work Rule #4 Work Rule #5 

Rule Number!s): 4.3.1 

Disciplinary Action: OA 

Modified Action: 

Discipli"ary Category: A 

Date of Action 3/2112017 

Waiver: D YES 0 NO CYSA: 0 YES 0 NO SAA: DYES 0NO 

Reimbursement Payment: D YES 0 NO 

Special Conditions and I or Agreement: 

-:::::::::::::===================================-===================== 
Accused Employee: _____________ _ RlS: _ ______ Unique ID: ______ _ 

Accused Employee's Assignment: 

DIVISION SECTION WATCH 
Investigative Disposition: 

Work Rule #1 Work Rule #2 Work Rule #3 Work Rule #4 Work Rule #5 

Rule Number!s): 

Disciplinary Action: 

Modified Action: 

Disciplinary Category: 

Date of Action 

Waiver: 0 YES 0 NO CYSA: 0 YES 0 NO SAA: DYES 0 NO 

Reimbursement Payment: DYES DNo 

Special Conditions and I or Agreement: 

Form Completed by: Lt. S . H . Bennett Date: 4112/2017 ------
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of Atlanta Internal Corre 

MEMORANDUM 

TO: Major C. M. Murphy 

o 
Deputy Chief J. L. Glazier'jtG FROM: 

DATE: March 24, 2017 

RE: OPS FILE #17-1-0073-FTA (Officer Melvin Potter) 

I have reviewed the listed file and taken the following actions: 

Concur with Section Commander: 
Did not concur with Section Commander: 
Recommended Discipline Modified : 

My recommendation is as follows: 

Disciplinary: 
Oral Admonishment 
Work Rule(s): 4.3.1 

Suspension D 
Number of Days: 
Work Rule(s ): 

Non-Disciplinary: 
Not Sustained 
Work Rule(s): 

Exceptionally Closed 
Work Rule(s): 

JLG/mmf 

D 

D 

[] 
D 
D 

Written Reprimand 
Work Rule(s): 

Exonerated 
Work Rule(s): 

Unfounded 
Work Rule(s): 

D 

D 

D 
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City of Atlanta Internal Correspondence 

Atlanta Police Department 

MEM O RANDUM 

TO: 

FROM: 

DATE: 

RE: 

Major J. Durant 

Major C. Murphy 

February 7, 2017 

Command Investigation of OPS Complaint File: 17-1-0073-FTA 
Officer Melvin Potter 

ATTENTION: Pursuant to the Disciplinary Manual, section 4.2.2(5), the file should 
Be completed and returned on February 28, 2017. 

It is the policy of the Atlanta Po lice Department that an allegation(s) of misconduct be investigated. 
Therefore, this OPS complaint file is assigned to your division for that investigation. 
An investigation is not complete unt il the file is rev iewed by the cllain of command and the commander 
ofOPS. If additional time is needed to complete the investigat ion, [he investigating supervisor must 
request an extension in writing. 

Please expedite your investigation and return the file to OPS on or before the cate indicated above. If 
you have any questions about thi s file, please contact Lieutenant J. Webb at 40,-<-658-6830. 

Date Stamp the Appropriate Block 
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ATLANTA POLICE DEPARTMENT 
DISCIPLINARY COMPLAINT FOLDER INDEX 

EMPLOYEE NAME- Potter Melvin , OPS CONTROL #- 17-I-0073-IT A 

Item Item Number Initials Date 
No. of Paj!;es 

1 Disciplinary Complaint Folder Index 1 MWM 2115/2017 

2 Supervisor Complaint Checklist I MWM 2115/2017 

3 Preliminary Complaint Form I MWM 2115/2017 

4 Written Notice of Allegations I MWM 2115/2017 

5 Awareness Statement I MWM 2115/2017 

6 Employee Statement 
2 MWM 2115/2017 

7 ITA Packet 5 MWM 211512017 

8 [nvesti "ati ve Disposi tion I MWM 3/1/2017 

9 Disciplinary Worksheet I MWM 3/1/2017 

f-( -I-( 

Form APD-820 revised 1/ 1/2000 



X 
X 
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f\.I'LANTA POLICE DEPARTMEN'l 

SUPERVISOR COMPLAINT INVESTIGATION CHECKLIST 

EMPLOYEE NAME' Potter Melvin , OPS CONTROL #. 17-1-0073-FT A 
INVESTIGATIVE FOLDER 

l. Disciplinary Complaint Folder Index 
2. Supervisor Complaint Investigation Checklist 
3. Preliminary Complaint Form (For all formal complaints) 
4. Citizen Statements (Where applicable) 
5. Employee Statements 
6. Complaint Investigation Disposition Form (Command Investigations) OR 

Complaint Transmittal Summary Memorandum (OPS Investigations) 
7. Any Su orting Documentation (See below li st) 

,-- Off"" Report ~ Lob R,,"[<; 

,-- Accident Report Photos 

'--
Medical Release Video Tape/Audio Tape 

Other Other -

S~t. M. McEckron "dLrCU7 
Investigation Completed By Date Completed 

DETERMINE DISCIPLINARY ACTION 
8. Disciplinary Worksheet (Filled out by supervisor) 

~ 
NON-ADVERSE ACTION 

poiIo( 9. Oral Admon ishment given to (Employee) tn, lv,1I by 

(Supervisor) U L.l'h for rule '0. i on ~~/tl 
10. Written Reprimand given to (Employee) by 

(Supervisor) VV1 t for rule on 

I have received a copy of this form. on ~~ fi-' L / 7 
(Empto ee Name) ( ate) ) 

ADVERSE DISCIPLINARY ACTION 

11 . Notice of Proposed Adverse Action (NPAA) issued (Date) 

12. Ex tension of time form (When applicable) 

13. Notice of Final Adverse Action (NFAA) issued (Date) 
NFAA issued by (Name) 

PROACTIVE CORRECTIVE ACTION 
14. Memorandum on Corrective Action (If applicable, includes counseling) 
IS. Training given on for 
16. Other 

P---=a.--~-_\ _ 

Form APD-82 1 re vised 11 /24/03 



D Ol'S 
INVESTIGATION 

1"0 I DAY IYR 

02 07 2017 

I 

, ......... r 
ATLANTA POLICE DEPARTMENT 

PRELIMINARY COMPLAINT FORM 
[I]~o~~~~~~TION cO~i)~~~~~1163 342334 1 opsc~;~~~~~117_I _0073_FTA 

I I 

ITIME 1"0 I DAY IYR I TIME 160 PRYOR ST 
1001 01 13 2017 0800 ATLANTA, GA 30303 

I I 'nrAREPARTOF~nE 'i-~i:n 
BRIEFLY DESCRIBE ALLEGATIONS VIDEO TAPES AUDIO TAPES 

OF INTERVIEWS OF 911 RADIO 

THE DEPARTMENT REQUESTS AN INVESTIGATION INTO TH E ALLEGATION THAT OFFICER 
MELVIN POTTER FAILED TO APPEAR IN FULTON COUNTY GRAND JURY ON 0111312017. 

APD.SOP.20 10/4.3.01 CONDUCT AND APPEARANCE IN COU RT 
"C FOR COMPLAINANT. USE "I'" FOR PARENT OR GUARDIAN. USE "W" FOR WITNESS. USE "S" FOR SU PERVISOR 

I CODE . FI RST. MI) RACE ISEX OOB 

C APD 
I RESf DE> r ADDRESS I BUSIN" PHONE 

I ~ESCRIBE INIURIES ::~"OAL ,,,.,, 'v I :HOTOIO ' '", .. co eo" 
I~ 

~ I BIASED BASED INCIDENT. I 
IAGE I RACE IG"OER I CLA~S 

N/A - - - -
CODE NAME (LAST. fiRST. MI) RACE SEX OOB-

C 
I I 

~AKE",O I PHOTOI~' "NJURIES I 

- -
BIASED BASED ' ' 'WENI I 

AGE RACE I SEXUAL GENDER I CLA~S 
N/A - - - -

)#1 NAMECLAST. FIRST. Mil " . I RACE 

I SE~  
lODE 'DIG riD NO 

t'U I I ' R MF1,VIN OFF B 01/2911 5 6603 

' SECTION I WATCH 
I ~~ I OFF : ;;;; i':';; :SGN I m:JOB 

WEAPON 
IREAR.'" I I 'OXLY • 

~ SHOTS 

FOD ZONE 3 EVE - - -
"NJURJ ES HOSPIT A . TAKEN TO IPHOTOIO'O ITYPE' 

- - -
: ' Ill NAME (LAST, FIRST, MJl RANK RACE SEX DOll . DOE ' DIGIT 10 NO 

IREAR."S I 
, : ~ENR~:L# v"I"v" SECTION IWATCII ON DUT Y I OFF D!JfY TM; ~~GN 1 XTRA JOB WEAPON I Ii SHOTS 

- -
' INJURIES IHOSPITA ''''" 10 IPHOTOIO'O 

I 
mST 

- - -
I OATE DATE , 

SGT. W. DEAN )2/07117 

Fonn APD-822 revised 1/ 1/2000 , 
P - J 



Employee: Potter, Melvin 

;
t :LANTA POLICE DEPARTMEN 

Written Notice of Allegations 

APD 10 # -".66"'0"'3 ___ _ 

Allegation: (Type Allegation and Work Rule #) 
APD.SOP.201 0-4.3.01-Conduct and Appearance in Court 

OPS#: 17-1-0073-FTA 

According to APD.SOP.2020 your responsibilities, restrictions, and rights as an employee are: 

3.4 Employee Responsibilities 
All employees must answer questions and/or make available any relevant materi als or sworn statements concerning an 
investigation of employee misconduct when directed to do so by a disciplinary authority or duly apPOinted investigator. Employees 
wi ll provide all relevant information and materials and answer all questions honestly, completely, and to the best of their ability. An 
employee's refusal to cooperate and provide sworn statements, answers, or relevant materials during an authorized 
administrative investigation will result in disciplinary action, up to and including dismissal. 
Any employee reporting for duty under the influence of any substance such as prescription medications, alcohol, over the counter 
medications, or other substances that, while legal, may adversely affect the judgment or pertormance of that employee during duty 
hours, must notify his or her immediate supervisor prior to commencing work. 

3.5 Employee Restrictions 
Except as authorized, in an investigation into employee misconduct, employees may not: 

. Interlere with the complaint investigation in any manner 
Independently part icipate in the investigation 
Be present during any investigative contact with a complainant or with witness involved in the investigation 
Contact the complainant or witness concerning the allegations; or 
Discuss the existence or facts of a complaint with anyone except deSignated Department authorities conducting the investigation. 
This restriction will not be construed to prohibit an employee from discussing any aspects of a complaint with his or her attorney or 
other representative, or to prevent his or her attorney from developing information for his or her defense. 

3.6 Employee Rights 
All employees have the right to have an attorney or other representative present during questioning in an administrative 
investigation. However, any employee who is either an accused employee or a witness in a complaint investigation may not act in 
the capacity of representative for any other employee being questioned as an accused or witness in that complaint investigation. 
An employee's representative shall be allowed to consult with the employee, and to object to questions, but shall not delay or 
intertere with the questioning process. Any objections to the form or content of the questions wi ll be noted, but the employee shall 
still be required to answer fu lly and completely any and all questions presented during the investigation. An employee cannot delay 
questioning for more than three hours beyond the time he or she was given notice to appear for the questioning. 
The employee being questioned as the accused will be issued the Written Notice of Allegations form (Form APD 848), which 
includes, but is not limited to a written statement of the allegation(s) and the employee's rights and responsibilities relative to the 
investigation against him/her prior to any questioning. 
All employees who are subject to any form of discipline, whether non-adverse or adverse action, will be given written 
documentation of the disciplinary action taken. This written documentation must state the work rule which applies to the 
disciplinary action taken, information and/or documentation supporting the alleged work rule violation, and the discipl inary action 
that was taken. Employees must sign the written documentation stating that they have been notified of the disciplinary action 
taken. The employee's Signature does not constitute an admission of guilt or wrongdoing, it serves only as receipt of the written 
documentation of disciplinary action and notification of the same. 

The employee against whom a complaint has been filed may review the investigative folder upon completion of that investigation. 
The OPS commander will deSignate the area where the folder is to be reviewed and establish rules governing the review of the 
folder. 

If the employee is being questioned as a suspect in a criminal investigation, the employee will be afforded complete Miranda 
Rights. 

Administrative statements made by employees and evidence gained as a result of such statements shall not be used against the 
employee in criminal proceedings involving the employee except in cases of perjury. 

I have received a copy of the allegation(s) and my rights and responsibilities relative to the investigation against me as 
the accused prior to any questioning. 

Em 10 ee Sinnature/Date Witness/Date 

~/IOIln . , 

Form APD 848 Revised 4/12110 
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ATLANTA POLICE DEPARTMENT 
A wareness Statement: Truthfulness 

OPS Complaint # 17-I-0073-FTA 

This statement form wi ll be completed for every employee, accused or witness, in its entirety 
by the interviewer, and wi ll be signed by the employee, prior to obtai ning a statement for any 
allegation being in vestigated by the in vestigating authority. 

I am aware that I will be dismissed for a Sustained violation of APD.SOP.201O, "Employee 
Work Rule" 4.1.03 (Truthfulness) which reads: 

"Employees will be truthflll ill their writtell alld spokell words at all times. " 

Do you understand thi s statement? c;;<;l Yes D No 

Potter, Melvin 
(Employee's Prinled Name) 

(Employee' s Signature) (Date!Tirne) 

Sg\. M. McEckron 
(Interviewer's Pri nted Name) 

( In terviewer' s Signature) (DatelTimc) 

(Witness Representati ve' s Printed Name) 

(Witness/Representati ve ' s Signature) (Date!Time) 

Form APD 853 Revised 7/14/09 



FMPI OYFF.-, 

ATLANTA POLICE DEPARTMENT 
EMPLOYEE STATEMENT 

OPS# 
EMPLOYEE NAME (LAST. FIRST. MJ) CLASSIFICATION I POSITION NUMBER I DATE & TlME OF STATEMENT 

Potter, Melvin Officer 37645 2112/17 1515 
RACE 

1M 
SEX I I DATE OF EMPLOYMENT 4 DIGIT 10 NO. t DIVISION 1 SECTION I WATCH 

B  1/29115 6603 FOD Zone 3 Eve 
Investigator'S Name TYPE STATUS 

Jam Sergeant Michael McEckron of the Atlan ta Pol ice Department You are bein ~ Questioned as a Acc used 

in an offic ial investigat ion by [he Department Also present is: REPRESENTATIVES NAME: 

None 
All employees must a nswer questions and make available relevant materials or sworn state ments concerning an investigation of 
a llegations of employee misconduct whe n directed to do so by a d isciplinary aUlhority or du ly appointed investiga tor. Employees may 
obtain representation but cannot de lay questioning for more than three hours beyond the time he or she was nmified of the questioning. 
Except as authorized or required, an employee shall not interfere wi th nor contact persons involved in an internal in ves tigation nor 
disclose o r disc uss with anyone except the designated Departme ntal authority the exis tence or facts of an inte rnal in vest igarion. This 
restriction will not be construed to prohibit an employee from disc uss ing any aspec t of the investigation with his or her representative. 
Administrat ive s tatements made by employees and evide nce gai ned by reasons of such statements may not be used against the 
e mployee in cri minal proceedings involving the employee except in cases o f pe~jury. 

Q: Did you receive a supeona to attend Fulton Coun ty Grand Jury on January 13, 2017? 

A: Yes 

Q: Did you log into PowerDMS to check for a subpeona during the month of January 2017? 

A:No 

Q: Did you attend Fulton County Grand Jury on January 13 , 2017? 

A: No 

Q: Do you have anything you would li ke to add to your statement? 

A: No 

Q: Have you answered all the questions truthfully and to the best of your knowledge? 

A: Yes 

I have read or had read to me the ~lbo\'e sta tement and I swear or affirm that it is true to the best of my knowledge and belief . 

. ~ • 
EMPLOYEE SIGNATURE 

Sworn and subscribed to me this 'JJ day of -kb in the year W/I 

\ '---I ~ ..l.l.. r 
PRINT Efo.'IPLOYEE NAME NOTARY PUBLIC 

p - £ - 1 
Form AP D826 revised 111/2000 
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ATLANTA POLICE DEPARTMENT 
EMPLOYEE STATEMENT 

OPS# 

Q: Should it become necessary in thi s investigation you may be directed to submit to a computer voice 
stress analysis exam, wi ll you submit? 

A:Yes 

__________________________ ENDOFSTATEMENT ______________________ _ 

I have read or had read to me the above statement and I swear Of affirm that it is true to the best of my knowledge and belief. 

EMPLOYEE SIGNATURE 

Sworn and subscribed to me this I ~ day of ~ in the year &J \ 7 --=='-------

PRINT EMPLOYEE NAME NOTARY PUBLIC 

p 2 --;;;> 
Form APD826 revised 1/112000 



Major J. Durant - Zone 3 Commander 
Captain L. Browning- Asst. Zone 3 Commander 
Mrs. K. Lewis - ADMINISTRATIVE OFFICE 

INTER-DEPARTMENTAL ROUTING SLIP 

TO: Lt. C. 111yers DATE: July 28,2015 
o Day Watch ACTION(s): 
V< Evening Watch DApproved/Disapproved 

Morning Watch DAdvise on the Status 
o Discretionary Units DFor Review & Approval 

Zone 3 Investigations DFor Review & Comment 
~For Your Action 
DFor Your Information 

Officer Melvin Potter DContact Writer 
~lnvesligate & Report Back 
DNotcd & File 
DPlease Handle 
DPrcpare Written Reply 
DPrepare Written Reprimand 
DRecommendation 
DReply Direct (phone/letter/memo) 
DIssue COltllseling Form 
DIssue Oral Admonishment 
Dlnstructiolls Below 

FROM: Mrs. Lewis Return To: Capt. L. Browning By: 2/13/17 

TlLA.NK YOU FOR YOUR PROMPT RESPONSE. ~i~ ~j 

(J-7- (-s--
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City of Atlanta Internal Correspondence 
Atlanta Police Department 

MEMORANDUM 

TO: 

FROM: 

DATE: 

RE: 

Major J. Durant 

Deputy Chief J. F. Glazier 

January 25 , 2017 

FULTON COUNTY GRAND JURY FTA 

ZONt: 3 

The following officer under your command failed to attend Grand Jury. As a 
result, there is a possibility that cases were dismissed. 

Conduct an investigation into this matter and return to the Field Operations 
Division/Administrative Office with the following information: 

1. The status of the FT A (sustained/unfounded) 
2. The reason the officer failed to attend court 
3. The investigating supervisor 
4. The number of previously sustained FTA's for the officer 
5. All supporting documentation to either exonerate or sustain. 

**Each sustained FTA should also include an OPS control number.** 
**Each FTA package must be signed by the assistant unit commander** 

Return the FT A investigation form to the Field Operations 
Division/Administrative Office regardless of the findings of the investigation. 
If the FTA is sustained and an OPS package is opened, you still must send a 
copy of the original FT A investigation form back to the FOD/ Administrative 
Office by the given due date. 

These findings are due to the Field Operations Division/Administrative Office 
on Wednesday, February 15,2017. Please contact Officer J. K. Brown-Toney 
at (404) 546-7775 or (404) 906-0131 if you have any questions about this 
information. 



of Atlanta 
Atlanta Police Department 

M E MORANDUM 

TO: Major J. Durant 
Zone Three 

FROM: Deputy Chief J. F. Glazier 

DATE: January 25, 2017 

Internal 

RE: FAILURE TO APPEAR- GRAND JURy 

1. On January 13th Officer Melvin Potter received a Failure to Appear. 
The defendant's name is Ellen Lee DeFoor. 

II . Statement of Officer 

Was court notified of your absence? 
If so, with whom did you speak? 
Did you receive a subpoena? 
Did you sign in? 
Did you set this court date? 

Yes D No I8l 
------Yes IZI 

Yes D 
Yes D 

No 
No ~ 
No IQ1 

III . Officer __ LP/.'-""2'-1.4d.....,e""r'---_____ (did) (did not) attend the above 
Referenced court session because __ ~-+-, .o::h"','-2·.s~"'--''''-''c ......... ')L......lm.JJL±''--'c~-

f;e(QYli Ct;.~ I buf c.. II.! .scki1.<2fl..., G T ci).'J nq+-

Officer' s Signature: _ -_ c::::= __________ _ 

Date: I}J 5/ I , , , 

f-7- J-S~ 



r , 

If no subpoena was received in the unit, 
is there a record of the subpoena in FOD Admin? Yes~ NoD 

Was this court date set by the arresting officer? 
Next Day? Yes D 

Copy of Charges? Yes D 
If subpoena was received late, was the court notified? Yes D 

Action TakenlRecommended: of) pc. < k"..'J" ,'0 ' (.., • 1-,.. d . 

1. Allegation Unfounded? Yes D No~ 

No I8J 
NolXJ 
No~ 

2. Disciplinary Action OPS Control # 17- I - on? - PTA 

Investigating Supervisor: S6+' /?'7 .-ct.. .. e / .~c£?~ 
./ (Print Name) 

Investigating Supervisor: ~ ..,..... --

Date: _--,f-L!.::::3I=s-.-L./'L-1-+.2_ 
(Signature) 

Asst. Zone Commander's Recommendation: ___________ _ 

Asst. Zone Commander: ____________ Date: ___ _ 

Page 2 



IMPORTANT 

READ CAREFULLY 

YOU MUST SEND COMPLETED FTA 
INVESTIGATION TO FOD BY February 15,2017. 

IF INVESTIGATION REVEALS THAT SUBPOENA 
WAS NEVER ISSUED OR RECEIVED PLEASE 
PROVIDE DOCUMENT A TION. 

SUPERVISOR'S PRINTED AND SIGNED NAME 
NEEDS TO APPEAR ON PAGE 2. 

YOU MUST SUBMIT ALL SUPPORTING 
DOCUMENTATION WITH THE INVESTIGATION. 
(I.E. COPIES OF TICKETS, SUBPOENA LOGS, COURT 
SIGN-IN SHEETS, COURT CALL-IN FORMS, 
V ACA TION NOTIFICATION FORMS, ETC.) 

FTA INVESTIGATION FORM MUST BE RETURNED 
TO THE FOD ADMINISTRATIVE OFFICE 
REGARDLESS OF THE FINDINGS. IF AN OPS 
INVESTIGATION IS INITIATED, YOU MUST STILL 
RETURN THE FTA INVESTIGATION FORM BY THE 
GIVEN DUE DATE. 



(' 
ATLANTA POLICE DEPARTMENT 

INVESTIGATION DISPOSITION FORM 
EMPLOYEE: Potter, Melvin OPS CONTROL #: l7-1-0073-FT A 

J. FINDING OF FACT: (LIST FACTS IN SIMPLE SENTENCES; DO NOT INCLUDE DISCIPLINARY ACTION RECOMMENDATIONS. 

-Ofc. POller admilled that he failed to login into PowerDMS for an extended period of time. 
-As a result, Ofe. Polter never discovered the subpoena that was sent to him. 
-Ofc. POller did not allend Fulton County Grand Jury on January 13 , 2017 

II. PROCEDURE, POLICY OR TRAINING RECOMMENDATIONS: (DO NOT RECOMMEND DlSCIPLlNARYAC7ION) 

III. INVESTIGATIVKD1SPOSITION IINDICArr RECI1MNENDED DISPOSITION FOR EACH WORK RULE) 

RUI.E 4.3.01 SUST/\JNED W NOTSUSTAINW D EXONERATED D UNFOUNDED D 

RULE SUSTAINED D NOT SUSTAINEn D EXONI:RATED D UNroUNDED D 

RULE SU~Tt\INEDD NOT SUSTAJKED D EXONERATED D UNFOUNDED D 

RULE SUSTAINEO D NOT SUST AINW D EXONERATED D UNFOUNDW D 

IV. REVIEWING SIGNATURES (DOES NOT INDICATE AGREEMENT) 

Sgt. McEckron 

INVESTIGA TING SUPERVISOR DATE UNIT COMMANDER 

ASSISTANT SECTION COMMANDER DATE 

APD Form 829 Revised 111 /2000 p- 8 - 1-( 

EXCEPTl~NAI:L y D 
CLOSE!) 

EXCEPTI0NAl J. r D 
CLOSED 

EXCEPTIONALLY D 
CLOSED 

EXCEPTIONAI .I. Y D 
CtoSED 

DATE 

DATE 
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ATLANTA POLICE DEPARTMENT 
EMPLOYEE DISCIPLINE WORKSHEET 

Employee' MELVIN POTTER OPS Control 17 I 0073 FT A - - - Date' 2/21117 

Employee Disciplinary History: 
I .... it:--' Step #1 Sustained Stel) #2 Step #4 

Charges with Active Reckoning Period 
History by: Violations 
SPO. G. A. CONE Adjusted Rtcommtnded 

Ca tegory Action 
OPS Control # Rule Final Final Date of Rule Rule Category 

Cat. Action Acrion 

16-1'()518-VA 4.04 B WR 10· 13· 2016 

I Lt 1, L ,A- 0/1 

Supervisor Completing Worksheet 

S".J...,/,,? ~C£t.k ~-~!dl7 
'" • • 

Typed Name & Title ofSupcn-isor Signature & Date 

Unit Commander ( Commander.Ii who '/0 1101 COllcur must flll out a sE!i!.orate worksheet) 

I concur [] Do not concur 
D With the recommend~. 

3/Gj7 U /)) i,J /f& 6-1'7 

Typed Name 01e of Unit Commander Sig~ature ~ Date 

Assistant Section Commander «(Qmmallder~ who do not concur must OJI out a seearale worksheet) 

IconcurD Do not concur D With the recommended discipline. 

Typed Name & Title of Asst. Commander Signature & Date 

Section Commander ( Commanders who do nQI colt£ur must 0./' oul a serz.arale worksheet) 

I concurIT Do not concur D Wilh the recommended discipline. 

/ll'!J" 5 1! 12V/Pt11{ 4~~ 
Typed Name & Title of Section Commandcr - Signature & Date 

J--/()~/7 

Division Commander ( Commallders who do 1101 COllcur musl OP oul a !)'eparale worhheet) 

I concurlKJ Do not concur D With the rceommende;;~nelJ )v 
-;/z'-//17 n..puAlq C/A.-i-ef .;[ t... G 112. gf&-

Typed Name & Title of Division Commander' C/ Signature & Date 

P 9 
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ATLANTA POLICE DEPARTMENT 

EMPLOYEE DISCIPLINE WORKSHEET 

Employee' MELVIN POTTER OPS Control 17 1 0073 FT A - - - Date' 2/21 /17 

E mployee Disciplinary History: I_ • ./t~ Step #1 Sustained Step #2 Step #4 

C harges with Active Reckoning Period 
History by: Violations 
SPO. G. A. CONE Adjusted Recommended 

Category Action 
OPS Control 1# Rule Final Final Date of Rule Rule Category 

Cat Action Action 

16-I-OSI8-VA 4.04 8 WR 10-13-2016 

Supervisor Completing Worksheet 

Typed Name & Tille of Supervisor Signature & Dale 

Unit Commander ( Commallders who do nQI c!l."eur must till oul Q seflarate worksheet) 

I concur o 00 not concur 0 With the recommended discipline. 

Typed Name & Title of Unit Commander Signature & Date 

Assistant Section Commander ( Commanders who do /lot £oncur must fll/ oul a S€earate worksheet) 

IconcurO Do nol concur 0 With the recommended discipline. 

Typed Name & Tille of Asst. Commander Signalure & Dale 

Seclion Commander ( CQmnumders wlw do 1101 COil cur must flll oul a Se{1arale wQrk5.heet) 

I concurO Do not concur 0 Wilh the recommended discipline. 

Typed Name & T itle of Section Commander Signature & Date 

Division C ommander ( Commanders who do not concur must ti,ll oul a l'ell.arate worksheet) 

IconcurO Do not concur 0 With the recommended discipline. 

Typed Name & Title of Division Commander Signal ure & Date 

P 



., 

OPS FILE TRACKING LOG / OPS# 

r 

17-I-0073-FTA 

EMPLOYEE: OFFICER MELVIN POTIER 

DATE RECEIVED RECEIVED BY DATE FORWARDED FORWARDED TO SUPERVISORS SIGNATURE 

~h/L7 \", 1- . /nct;;k 7/,//7 II J- /Y1 ,· r /?~ 
; ; 

I , 
I i 

I 
~ 

i I 
i 

1 
! 

I 
, 
I 

Pursuant to APD.SOP.2020-§4.2.2 (5, 6, 7) Supervisors should maintain a log of complaint files and 

ensure that no investigation remains overdue without cause. The investigat ng supervisor will report the 

status of the investigation to his or her supervisor every seven calendar days. If the investigation extends 

beyond 14 days, t he OPS commander must be notified. 

If the investigation extends beyond 60 days, the investigating supervisor must notify the complainant of 

the status of the investigation and document the notification. 

The investigation should be completed within 90 days. If the investigator cannot complete it within 90 

days, he or she will send a memo through the chain of command to the OPS commander and to the 

accused employee specifying the reason for the delay. This documentation will become a part of the 

investigative file. 
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City of Atlanta Internal Correspondence 

Atlanta Police Department 

MEMORANDUM 

TO: Officer Melvin Potter 

FROM: Major C. Murphy 

DATE: May 25, 2017 

RE: Disposition OPS Complaint File: 17-I-0073-FTA 

An investigation has been completed into the complaint filed against you alleging 
misconduct. The complaint has been closed as indicated below: 

CMM/kdm 
cc: File 

Exonerated - your conduct was determined to be justified, lawful and 
Proper in the complaint 

Not-Sustained - the investigation did not develop sufficient information to 
prove or disprove the allegation stated in the complaint 

Sustained - the investigation did develop sufficient information to prove 
the allegation stated in the complaint 4.3.1 CONDUCT AND 
APPEARANCE IN COURT 

Unfounded - the allegation was without factual basis 




