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GEORGIA DEPARTMENT OF CORRECTIONS
POSITION/PERSONNEL ACTION REQUEST.

DATE - 52712021

T OOATION Datdese Ciade Bcon
LOCATION Baldwin State Prison

HONE 478-445-8170
E-MAIL

Roxie.Edwards @gdc.ga.gov

INITIATOR Roxie Edwards

[ Correspondence (Resignation or Adverse Actions)
Name Wooten,Shounnette £ Suspension Notice effective 6/1/2021. Schedule:11.75 hours daily.
CIpiFPMF
Empi ID 01006021
e [ IMin. Qual. Review Decision
CIDOL 800 Separation Notice
Gender | Female | Race | Black [DOB| 9/30/1973 D other (specity):
Maildrap ID #NA
Is rehire recommended? -
*if No, then attach supporting documentation
1 TER VIO Violation of Rules
Terminal Leave Hours To Be Paid:
2 _ *Please attach verification .
Last Day in Pay Status: VW,“ -
» ] P W=
__ i ] Does action impact 2 high secunity suppiement?
%‘?%%W’%‘bﬁmﬁéﬁmﬁ e -
FLSA Code DTI Code ..
BE W‘ﬁ% SO %A&@&Xﬁ@ N e e
Classified Position . -
Positi - Indicat Unclassifd
osition Number Indicatar Number 00106526 Classified Indicator i
Job Code - Job Title - Job Code PSP191 Job Title €SM Comectional Cfficer
Department 1D Facility Name ANIA Department ID 4672140901 Eacility Name Ba“’“’inospifec“my
County - .
County Code/Name #NA Zip Code #NIA CodefName 005/Baldwin Zip Code 31034
Semi-Monthly Sal .
- 1,451.12 - -
Pay Grade % Change 0.00% Pay Grade tH Semi-Monthly Salary $1,45
T S HEDUIE(DAYS SHIED E Rl R TR R Bt PRROVALBY i R st
g 2 3 4587181 8 |18} 11 (12|13 14 iS — J11.75heSh Bate
1 17 18 21}22| 23 26 | 27 31 |11.75 hr Shi
Roxie Edwards, HR Manager \Walter Berry, Warden _——
Name L7 D) 7 D Date | 5/27/2021 | Name VA Date | 5/27/2021
ACOY Tlad AN — a7
Al AN
Roxie ds, HR Manag Walter Berry, Warden
Name [~ ) 7 e Date | 5/27/2021 | Name YA/ A Date | 5/27/2021
by ??A%(wm AN o —
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GEORGIA DEPARTMENT OF CORRECTIONS

Central Hr/Gibsan Hall, 2% Floor

P O. Box 1529
. s . Forsyth, Georgla 31029
eorgia TELE; (478) 992-6211
FAX: (478) 992-5207
prinn P. Kemp Timothy C. Ward
Governor - Commissioner
NOTICE OF FINAL ACTION
!
May 27, 2021
Shounnette Wooten
EID #01006021
185 I«fo!loman Road
Gray, (GA 31032
RE: Proposed Termination
Dear Ms. Wooten:

On ongbout May 17, 2021, you were notified by your Appointing Authority that he was proposing an

adverge action of Termmatlon due to your violation of the Employee Standards of Conduct policy:
Personal Dealings.

A Disciplinary Review of your case was conducted, and your response was considered. The Disciplinary

Panel has upheld the proposed sanctions.

Therefore, this fetter will serve as the final determination that this issue is closed in accordance to

polic

Your Termination from employment is effective an June 1, 2021.

i

y, and no further action will be taken by the{Disciplinary Panel.

Waltes

/éj%‘ gggﬂ | 4005

+ Beriy-Appointing Authority

7018 2290 0000 6413 4921 Elan WY

Emp

oyees Signature (Acknowledges Receipt Only) Date

Equal Opportunity Employer
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State of Geol

ral
Department of(Eebor
SEPARATION NOTICE

2, 8.8. No. 239236863

Employee's
1. Name Shounnette Waoten

a Sl:me any other name(s) undsr which employee worked.
3. Period of Last Employment: From 5/1/2013

To _ 6/M/2021

4. REASON FOR SEPARATION:
a. |[LACKOFWORK (J

B. [If for other lhan Jack of work, state fully and clearly the ckcumstances of the separafion:

Termination effective 6/1/2021, violation of Employes Standards of Gondust.

5, Employas recelved payment for: {Severance Pay, Ssparation Pay, Wagas-in-Leu of Natice, bonus, proftt sharlng, ele,)

(DO NOT Inciude vacation pay or earned wages)
In the amount of §

{lyps of payment)

DaHe aboye payment(s) was/will be Issued to employes

IF EMPLOYEE RETIRED, furnish amount of retirement pay and what parcentaga of contribulions were pald by the employer.

Per month

6. Did|the employee eern at least $3,000.009 in your employ?

Employer's
Corporate Cost Control
Name | _(Gsorgia Depariment of Corractions)

far the perlod from lo

| %of contributions paid by employer.
YeEs @] No[d f NO, how much? $

Average Weekly Wage

Ga, D.0.L. Account Number 110094-00

(Number shown on Employer's Quarlerly Tax and Wage Report,

Address P.O. Box 1180

Form DOL-4.)

(Strest or RFD)

[ GERTIFY that the above worker hias baeh separated from \.Tork
and the information furnished hereon Is tue and correct, This
teport has been handed to or malled to the worker.

Cly |Londonderry stafe _NH_| 03082

Employer's
Telephane Na. 1-800-207-6928

| 2P cotel

[ ’

agent for the employer

Signatuta of Officlal, Emphsyse of the Enip!oﬁrvor auth Flzed

NOTICE TO EMPLOYER

At lhe fime of ssparatlon, you are requlred by the Employment

Security Law, CGGA Section 34-8-180, fo provida the employes Tile of Persan Signing O '

with fhis document, properly executed, ghving the feasans fof
saparafion. If you subsequently receive a request for the same
Informafion on & DOL-1199F, you may attach a copy of this form
{DOL-800) &s & part of your responss.

N lo a0y

S| | RO

Date Complet%d and Released lo Employee

NOTICE TO EMPLOYEE

OCCA SECTION 34-8-180© OF THE EMPLOYMENT SEGURITY LAW REQUIRES THAT YOU TAKE THIS
NOTICE TO THE GEORGIA DEPARTMENT OF LABOR FIELD SERVIGE OFFIGE IF YOU FILE A CLAI

FOR UNEMPLOYMENT INSURANCE BENEFITS,
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06/01/2021

/s/Tulie Martin, Admin Support 3

i /s/Tulie Martin, Admin Support 3 i Ub/L/ZUZL |
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E
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Checklist for Enteri

ng Terminations

ployee Name: S\)\ OIAVUA-d&.» Wﬂﬂ‘fé{/\ Employee ID#: (§ /00{0[1

3
cility: B}u/w %—gp Entered By: /UD&@&?/

Item

\"\

review for overpays in comments

L efeck Create/Update Abs., enter end dates for Leave of Abs. (use term date)-Also

Jot§ Data — Enter Termination-Except Invol
Death of EE)

untary refer to Noel. (This does not inclu

de

depending on termination date

/Aldditional Pay — Stop (change future dates) Effective date 15" and last day of mc

nth

“Geheral Deductions - Stop

/Pepsion Plan — Stop (use effective date}

[Savings Plans — Stop (use effective date)

Z " Balances-if it differs you m

ay have to make adjustments

Out.of Pay_mlmEom‘R_anial Pay Form-Request actual hrs worked from Facilit

a Pay Sheet 1

(Reminder do not pay out on a partial pay

Me Verification (verify Holiday over 150,

)
period)

C | Xl Tl

Sen{l a copy of leave verification to Victori
ify and send to Kim Case if the EE has F

LP to be paid out.

a Murphy if EE has 150 or more of HDP t

Direct Deposit — Stop 30 Days after termin

atlon effective date

No| Add any retro to Job Comments

Da

te Entered:

If ee receives a partial payment, Analyst m

period, then ee will appear on 30t pay per
Pay out leave balances next pay period — d

Leave Balance:

Annual: $GO-0D

Holiday: 'ZXC, 43 Wg/ﬂ

Flsa:
Retros:

iod for $00.00.
ouble check

s

ust check regs section of confirm report
two consecutive pay periods. Ex. Employee receives a partial for $500.00 on 15t

Updated 02/15

[+1)

Y

/2021
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Pl
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A

Thy P k you,

Vi

Au

‘I ia L. Iﬁurphy
Hyman Resburces Specialist II-SHRM-CP
s & Cd

-

(]

-Le ﬁve/Con‘ pensatory Time Management and Audits -FLSA Compliance -Military Leave -PeopleSoft/ Kronos

nistralor -FLSA Compliance -Restoration of Forfieted Leave and Previcus Unpaid Leave

Adm
o

dey

Shour

Contact Infqg.
Roxiandwa ds
HR I\III nage
Baldwin State Prison
.iBox 21,
ick, GA 31034
' :478!{:5-6170
:478-445-2905

|
tact nu

e proc

1

{
Murphy, Victoria !
Wednesday, June 9, 2021 7:49 AM

Actions, Adverse
RE: Baldwin State Prison-Shon‘Jnnette Wooten Holiday Audit

ess as submitted.

mpliance Unit

mber (478) 297-4863 ’

- REG

The lC eorgii Department of Corrections protects the public by operating safe and secure facilities through the
Je-opme t of professional staff and effective offender management.

riginal
Actiops, Adverse <adverse.actions@gdc.ga.gov>

INING MOMENTUM

Message—

. |
‘I. rdad

ime and Labor <time.labor@gdc.ga.gov>; Murphy, Victoria <victoria.murphy@gdc.ga.gov>
ct: FW: Baldwin State Prison-Shounnette Wooten HolidaylAudit

\nette[Wooten 01006021 ]
EE tetlmed 06/01/2021 and has a reporting of 386.43hrs of Holiday payout

ning Momentum™

sorgiaDepartment of Corrections protects the public by operating safe and secure facilities through the
-rum:nk of professional staff and effective offender management.

June 4, 2021 11:44 AM




